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1.0. OASIS TASK ORDER INFORMATION

1.1. OASIS Pool Being Solicited/Awarded: Pool 1

1.2. NAICS Code and Small Business Size Standard:

Pool 1:

The principal nature of the requirements described in this solicitation is consistent with
services performed by industries in the 541690 Other Scientific and Technical Consulting
Services with a small business size standard of $15,000,000.

1.3. Product Service Code (PSC): The services in this solicitation are best represented by:

Pool 1: PSC Code: R408 Program Management; Support Services
(Note: See Appendix D OASIS Contract for other Pooll PSC Codes)

1.4. Type of Contract: The primary type of contract resulting from this solicitation is:
Time and Materials/Labor Hour

1.5. Type of Services: The type of services under this solicitation is:

X] Commercial Items [ ] Non-Commercial ltems [_] Mix of Both
1.6. Extent of Competition: This solicitation will be based on:
1.6.1. [X] Fair Opportunity procedures (FAR 16.505(b)(1))

1.7. Security Clearances:

1.7.1. The clearance level for this PWS/SOW is: [X] Unclassified [_] Classified
[] Mix of Both

1.7.2. The Facility Clearance Level for this PWS/SOW is:
[] Unclassified []Secret [X] Top Secret

1.8. Performance Location(s):

1.8.1. The performance locations for this PWS/SOW are:
[ ] CONUS [_] OCONUS [X] Mix of Both

1.8.3. The labor will be performed at on a [_] Government Site [_] Contractor Site
X Mix of Both

1.9. Place(s) of Performance:

1.9.1. The places of performance(s) for this PWS/SOW are:

The principal place of performance will be the contractor’s location; however, the contractor
will be required to provide onsite support for primarily pre-scheduled dates and times (not
24/7). Contractor may be required to provide last minute support onsite to assist with
capability or infrastructure issues as required (not 24/7). Location will be Virginia Beach, VA




1.10. Period of Performance:

1.10.1. The period of performance for this PWS/SOW is:

12 months from contract award with two 12-month option periods. The options periods if
exercised will have a start date between November 2018 through February 2019 for option
period 01 and November 2019 through February 2020 for option period 02. The
Government will notify the contractor 30 days prior to the option being exercised.

2.0. CONTRACT LINE ITEMS (CLINS) AND CONTRACT TYPE BY CLIN

CLIN 0001 (Time & Materials): Standardized labor Categories in OASIS Section J1, Attachment
1 shall be used.

This is in support of PWS section RDT&E Tasking

The place of performance is at the Contractor’s place of business, local government facilities or
other CONUS locations.

Total Ceiling Price: $

CLIN 0002 (Time & Materials): Standardized labor Categories in OASIS Section J1, Attachment
1 shall be used.

This is in support of PWS section O&M Tasking

The place of performance is at the Contractor’s place of business, local government facilities or
other CONUS locations.

Total Ceiling Price: $

CLIN 0003 (Labor Hour): Ancillary Support Specialized Professional Services Labor Support in
support of CLIN 0001. ((Ancillary subcontract labor is to be proposed and awarded as Material).

CLIN shall be used only for proposed labor categories not found in OASIS Section J1, and shall
be in accordance with instructions found in Section 7.0

Total Ceiling Price: $

CLIN 0004: Travel (Cost): Travel in accordance with section 2.1 Travel in support of tasks under
CLIN 0001

Total Ceiling Price: $ 25,000

CLIN 0005: Travel (Cost): Travel in accordance with section 2.1 Travel in support of tasks under
CLIN 0002

Total Ceiling Price: $ 15,000



CLIN 0006: Other Direct Cost (ODC)(Cost): Other direct costs in support of all tasks associated
with CLIN 0001

Total Ceiling Price:
CLIN 0007: Other Direct Cost (ODC)(Cost): Other direct costs in support of all tasks associated
with CLIN 0002

Total Ceiling Price:

CLIN 0008 Contract Access Fee (CAF): (Cost) Any task order placed by GSA Assisted
Acquisition Services (AAS) shall have a reduced fee of 0.1%.

Total Ceiling Price:

OPTION PERIOD 1

CLIN 1001 (Time & Materials): Reserved

CLIN 1002 (Time & Materials): Standardized labor Categories in OASIS Section J1, Attachment
1 shall be used.

This is in support of PWS section O&M Tasking

The place of performance is at the Contractor’s place of business, local government facilities or
other CONUS locations.

Total Ceiling Price: $

CLIN 1003 (Labor Hour): Ancillary Support Specialized Professional Services Labor Support in
support of CLIN 1002. (Ancillary subcontract labor is to be proposed and awarded as Material).

CLIN shall be used only for proposed labor categories not found in OASIS Section J1, and shall
be in accordance with instructions found in Section 7.0

Total Ceiling Price: $
CLIN 1004: Travel (Cost): Reserved

CLIN 1005: Travel (Cost): Travel in accordance with section 2.1 Travel in support of tasks under
CLIN 1002

Total Ceiling Price: $ 25,000

CLIN 1006: Other Direct Cost (ODC)(Cost): Reserved

CLIN 1007: Other Direct Cost (ODC)(Cost): Other direct costs in support of all tasks associated
with CLIN 1002

Total Ceiling Price:

CLIN 1008 Contract Access Fee (CAF): (Cost) Any task order placed by GSA Assisted
Acquisition Services (AAS) shall have a reduced fee of 0.1%.




Total Ceiling Price:

OPTION PERIOD 2

CLIN 2001 (Time & Materials): Reserved

CLIN 2002 (Time & Materials): Standardized labor Categories in OASIS Section J1, Attachment
1 shall be used.

This is in support of PWS section O&M Tasking

The place of performance is at the Contractor’s place of business, local government facilities or
other CONUS locations.

Total Ceiling Price: $

CLIN 2003 (Labor Hour): Ancillary Support Specialized Professional Services Labor Support in
support of CLIN 2002. (Ancillary subcontract labor is to be proposed and awarded as Material).

CLIN shall be used only for proposed labor categories not found in OASIS Section J1, and shall
be in accordance with instructions found in Section 5.0

Total Ceiling Price: $
CLIN 2004: Travel (Cost): Reserved

CLIN 2005: Travel (Cost): Travel in accordance with section 2.1 Travel in support of tasks under
CLIN 2002

Total Ceiling Price: $ 35,000

CLIN 2006: Other Direct Cost (ODC)(Cost): Reserved

CLIN 2007: Other Direct Cost (ODC)(Cost): Other direct costs in support of all tasks associated
with CLIN 2002

Total Ceiling Price:

CLIN 2008 Contract Access Fee (CAF): (Cost) Any task order placed by GSA Assisted
Acquisition Services (AAS) shall have a reduced fee of 0.1%.

Total Ceiling Price:
2.1 Travel: Travel is anticipated during the performance of this work assignment.
The Contractor may be required to travel within CONUS and OCONUS, including but not

limited to the Ft. Gordon, Tampa, FL, Virginia Beach, VA, Ft. Bragg, Los Angeles, CA and
Colorado Springs, CO, Hawaii, and other OCONUS locations as necessary.



The contractor shall obtain approval from the Contracting Officer through the Contracting
Officer's Representative (COR) for all reimbursable travel prior to incurring costs. The
contractor will make every effort to make requests a minimum of 2-weeks prior to travel and
will provide estimated travel costs as part of the request.

Travel will be reimbursed in accordance with FAR 31.205-46.

The contractor will visit CONUS and OCONUS Government sites, test sites, equipment
manufacturers and other locations as directed by the COR. The number of trips and personnel
traveling will be limited to the minimum required to accomplish work. Travel shall be
scheduled during normal duty hours whenever possible.

(See 1.9.1 for Place of Performance)

3.0. DESCRIPTION OF SERVICES/SCOPE OF WORK

3.1 Background: This effort will be resourced with both RDT&E and O&M tasks.
The work performed by the vendor will provide the Department of Defense
(DoD) with security research, cyber capability and tools development,
engineering services, advanced concepts support, data analytics, and related
support services. This initiative will rapidly provide capabilities, development,
and engineering services through collaboration with government and industry
partners, and will assist in developing and strengthening Cyberspace
Operations (CO) capabilities for operational forces.

3.2 Scope and Tasks:

RDT&E Tasking:

3.2.1 The Contractor shall develop cyberspace capabilities that implement
cyberspace objectives. The contractor shall develop one main cyberspace
capability during the first year. The Contractor shall develop rapid
prototypes in direct support to CO and reconnaissance performed by the
operational users. There will be one main rapid prototype effort during the
first year. The Contractor shall provide access and exploitation
development, reverse engineering, vulnerability research, modeling &
simulation, and application development for software, analytics, and
systems under this subtask. The Contractor shall provide support to
include the following: Develop tailored solutions and capabilities for CO,
cyber-support, cyber-enabled reconnaissance and analytics for the
government; Research and identify solutions with the potential of
advancing cyberspace operations concepts and technologies and develop
related analysis and recommendations; collaborate and confer with CO
capability developers and providers to understand supporting or related
technologies and provide systems engineering-based recommendations;
and integrate CO capabilities within system-of-systems, family-of-systems
concepts.

3.2.2 The Contractor shall provide vulnerability research (VR) of government-
designated software and hardware systems. There will be one main VR
effort during the first year. This task requires research of the system to
determine vulnerabilities to better enable user’s freedom of operation




3.2.3

3.2.4

3.25

3.2.6

3.2.7

within cyberspace; to mitigate the adversary’s attack vectors; to provide
intelligence, surveillance, and reconnaissance (ISR) employing analytics
and related tools; and to provide improved Situational Awareness (SA) of
the CO domain including modeling and simulation, assessments, and
other supporting services.

The Contractor shall provide security research of government-
designated software and hardware systems. This task provides
research and implementation of information assurance (I1A)
technologies and techniques; research of innovative cryptographic
models for authentication, authorization, and data security; research of
CO attribution strategies; and research/data analytical models for non-
repudiation.

The Contractor shall provide market analysis of cyber technologies to
track and evaluate market trends and patterns. This task includes
broad scope cyberspace research and analysis; analysis of known
cyber threats; and research and assessment of new and emerging
technologies within government-designated research areas.

The Contractor shall provide malware analysis, countermeasure
assessment, and capability development support to include the
following: Identify new exploits and security vulnerabilities, analyze
behavior of malicious code, research open source data, document
host/network signatures, and develop mitigation and remediation
strategies leveraging analytic models; Compile data sets to perform
dynamic and static analysis and reverse engineering of malware
artifacts; Develop, archive, and maintain findings in technical analysis
and recommendation reports; Support the release of analytics and
technical reports by the Government; Examine media and malware
analysis reports and operational reporting from DoD incidents to
correlate similar events, tradecraft, and TTPs of malicious activity.
Develop, archive, and maintain analytics in support of operational
assessments and reporting; and Conduct analysis on the lifecycle of
adversary anatomy of attack and exploitation and the associated tools,
malware, and encryption mechanisms utilized. Develop, archive, and
maintain analytics in support of operational assessments and
reporting.

The Contractor shall provide cyber infrastructure development and
support for the government. This task includes the development of
hardware infrastructure, virtualization infrastructure, and
communications infrastructure in support of government CO
objectives.

The Contractor shall provide platform development and support for the
government. This task includes the development of new cyber
Command and Control (C2) platforms; resource provisioning and
monitoring platforms; operational planning tools and dashboards; and
data processing, analysis, and visualization platforms for enabling ISR
and SA of the cyber area of operation.



3.2.8 The Contractor shall provide cyber capability tool development and
support for the government. This task includes the development of full
spectrum cyber capabilities to include software and hardware systems;
sensors; data processing and analytic capabilities; cyber tools; and
government-designated emerging technologies and innovations._Fully
functional, tested, and operationally deployable tools are required.

3.2.9 The Contractor shall provide integration of developed cyber
capabilities within the operational cyberspace environment,
infrastructure, platforms, and capabilities. The Contractor shall
perform integration between government-designated capabilities from
the open source community, 3rd party Contractors, Other Government
Agencies (OGA), and existing operational capabilities.

3.2.10The Contractor shall provide analysis and Test and Evaluation (T&E)
of developed cyber capabilities to include the following: Provide
automated test frameworks for the rapid verification of developed
software; including exercised-based people, policy, and process
assessments; conduct T&E planning and preparation activities;
including modeling and simulation tools and supporting analytics;
develop test plans, test cases, test procedures, and detailed results
documents. The Contractor shall develop, archive, and maintain
analytics in support of operational assessments and reporting; conduct
test and evaluation activities in accordance with government-
designated testing and evaluation standards, collect and maintain
results data, analyze data, and develop new processes and
procedures to make existing test procedures more effective and
relevant to mission requirements; conduct penetration testing of
hardware and software systems and collect, maintain, and analyze
collected data; assess system security policies against client policies,
identify system policies that are out of compliance with security
requirements, provide recommendations and remediation of
compliance failures; conduct cyber capability vulnerability
assessments customized to the system function and technical
requirements to determine weaknesses and methods of exploitation
that may result from improper system configuration, hardware or
software flaws, or operational weaknesses; and develop and deliver
security findings with an assessment of their impact and a
recommendation for remediation.

O&M tasking: All O&M Tasks below apply to all O&M CLINs (Base and
Options):

3.2.11The Contractor shall provide operational support for developed CO
capabilities in support of the operational forces. -Support for a
minimum of 5 and maximum of 8 CO capabilities will be needed each
year. This task includes all the necessary preparation activities and
after action activities performed to ensure continuity of knowledge and
support throughout the implementation of the operational capabilities
and within the Period of Performance (POP) of this SOW. Preparation
activities include logistics and planning, technical preparation, and
objective preparation (rehearsal, dry run etc.). Post-support activities




shall include providing detailed After Action Reviews (AAR) between
technical staff, management, and the customer as well as any
additional technical documentation and reports to ensure continuity of
knowledge for future support activities.

3.2.12The Contractor shall provide enhancements to cyber infrastructures,
platforms, and capabilities that have matured beyond the R&D phase.
There is one primary cyber infrastructure that will require systems
engineering support. The system includes multiple servers, switches,
workstations, and connectivity. The enhancements include
authentication mechanisms, cyber assurance, integration of 3-4
capabilities, and services to support remote sites. The timeline for the
infrastructure enhancements will be the first 12 months of the base
year with future enhancements anticipated during the CLINS. There
are 4 capabilities that will include enhancements for modules to
perform specific functions, support for other operating systems, porting
to new devices, and implentation of hewer methods for tool access and
persistence techniques. This task includes the continuous upkeep of
source code repositories, build artifacts, executables, data
repositories, test environments, hardware infrastructure, and
knowledgeable development staff to ensure that the Contractor
responds with rapid technical solutions for fielded products. This task
includes the troubleshooting and characterization of anomalies within
the delivered products; the development and implementation of
software patches; and the test, evaluation, and delivery of updates to
capabilities. This task provides the support for and communication of
feedback, lessons learned, and operational requests from the end
users. All operational enhancement activities performed under this
task will be prioritized and executed with direction provided by the
government._Support for a minimum of 5 and maximum of 8 CO
capabilities will be needed each year. Documentation of capabilities is
classified and operationally sensitive and cannot be provided.

3.2.13The Contractor shall provide training to include cyber operations tool
and technique training; on-demand operator training for requested
capabilities; user training for capabilities undergoing the formal testing
process; train-the-trainer activities; interactive training tool and module
development; exercise preparation training; and integration training
between capability stakeholders. All training support shall include the
development and delivery of documentation, presentations,
visualizations, and other training coursework. Where possible, training
activities will leverage lessons learned and customer feedback to
supplement the offering with content tailored to the end user or trainee.

3.2.14The Contractor shall provide cyber exercise support (between 2-3
exercises will need to be supported each calendar year) and conduct
assessments of technologies in collaboration and coordination with the
Sponsor, Contractors, end users, and other stakeholders (both internal
and external). The Contractor shall provide the following cyber
exercise support: Provide logistics, planning, and coordination support
to the exercise; design and develop the exercise scenarios and
mission objectives to test the efficiencies of the developed cyber




capabilities, mission workflows, and organizational processes; support
the site survey, site preparation, and hardware setup of the exercise
environment; integrate infrastructures, platforms, and capabilities and
ensure interoperability with exercise partners and their connected
systems for conducting the exercise; provide subject matter experts
(SME) for the execution of the exercise objectives; provide white team,
red team, and blue team services as required by the exercise; and
develop and maintain exercise analytics and data to prepare, update,
and deliver feedback reports describing findings, assessments,
impacts, recommended scenario modifications, and lessons learned.

3.2.15The Contractor shall provide hardware infrastructure, virtualization,
data repositories, networking, embedded system, and software
application administration support in accordance with mission
requirements. -There is one primary information system that will
require systems engineering support. The system includes multiple
servers, switches, workstations, and connectivity. The Contractor shall
provide the following system engineering and administration support:
operate, maintain, identify, and manage risks to Government
information systems to include new technical information systems
solutions (both physical and virtual); update, maintain, and refresh
proprietary information systems and obtain appropriate government
approval prior to implementing new technical information systems
solutions (both physical and virtual); maintain operating systems and
refer/coordinate/interact with the appropriate government employees
or other contractors to maintain applications; develop, maintain, and
refresh network drawings and document configuration information;
apply and document system updates, patches and configuration
changes; respond to exercise, crisis, or contingency situations by
providing system support and systems administration of government IT
assets both hardware and software; configure, troubleshoot, and
maintain hardware devices required to maintain an operational and
secure infrastructure; configure, upgrade, troubleshoot, diagnose, test,
monitor, and document operating systems, COTS/GOTS software
applications and other various procured software; repair and/or resolve
hardware issues, which may require travel to and from remote
buildings; coordinate the repair of hardware devices covered by OEM
warranties to include performing initial diagnostics,
contacting/escorting Contractors, and arranging for receipt and return
of equipment; and document the work completed in accordance with
existing technical writing and system documentation requirements.

3.3 Program Management Support:

3.3.1 Task Order Technical, Cost and Schedule Management: The
Contractor shall provide both a Technical Status Report and a Contract
Funds Status Reports (CFSRs) to the Government with sufficient detail
to enable the Government to monitor progress, identify significant
problems, and make recommendations to implement corrective action,
including the activities of any sub- contractors. The Contractor shall
provide a copy of the subcontractors’ CFSR. It is expected that these



requirements will include, but are not limited to:

. Hours and dollars expended during the previous reporting period
by CLIN and labor category

. Hours and dollars expended during the current reporting period
by CLIN and labor category

. Hours and dollars expected to be expended during the next
reporting period by CLIN and labor category

. Cumulative hours and dollars expended by CLIN and labor
category

. Contract funds earned during the reporting period

. Description of the past month’s activities (summary of the work
accomplished during the reporting period and percent
complete)

. Any issues or problems impacting work progress along with their
ultimate resolution.

. Schedule of planned activities and estimated hours for the next

reporting period

This report of the past month’s activities is due not later than the 10th
calendar day of each month.

3.3.2 Staffing Qualifications: The Contractor shall furnish Top Secret
cleared, professional and technically qualified personnel upon award of
this contract to meet the required level of effort to support the technical
tasks and scope of this PWS.

3.3.3 Program Manager: The Contractor shall provide a Program Manager
(PM) responsible for the overall management of the effort, including
quality of work performed and the quality of the deliverables in this
contract.
4.0. DELIVERY AND PERFORMANCE INFORMATION
The contractor shall develop and maintain an efficient and effective quality control program to
ensure conformance to contractual requirements. A draft comprehensive written Quality
Control Plan shall be submitted at time of proposal. A final QCP shall be submitted to the
Contracting Officer via GSA ASSIST, 15 days following the start of contract performance
period. If changes are made thereafter, the COR will approve or disapprove changes within 15
work days after receipt. If the submission is disapproved, the contractor shall submit a revised
Quality Control Plan within five working days after disapproval. The Quality Control Plan shall
address Best Practices, Service Assurance, and the attached Quality Assurance Surveillance
Plan.

Contractor Quality Control Plan (QCP)

The contractor is solely responsible for quality control of services provided to the Government
and will render only services that conform to contractual requirement. The contractor will
perform all work assigned so that it is on time, complete and correct. Work will be considered
on time if it is delivered by the scheduled completion time.

For example, a QCP shall contain, at a minimum:



e General provisions including objectives and scope of customer's QA Program.

¢ Descriptions of customer's QA program organization, participants, and their roles and
responsibilities.

e Detailed descriptions of the customer's quality system requirements including but not
limited to: document control, records management, QA/QC and procurement of key
items and services (e.g., reagents), corrective action, traceability, audits and
inspections, and QA reporting to the customer.

Deliverables: All Deliverable shall be submitted to the Government Technical Manager and
the Contracting Officer Representative. A transmittal letter shall be submitted to the

Contracting Officer and GSA Program Manager through GSA ASSIST.

Deliverable | Title Frequency | Description
ID#
4.1 Technical Within 60 In conjunction with all tasks required
Reporting days of
event
completion
4.2 Contract Monthly Include accomplishments that month,
Funds Status planned accomplishments next month,
Reports deliverables submitted, issues/risks, and
funding invoiced and remaining
4.3 Risk Recurring, Risk assessment methodology for critical
Assessment. within 60 infrastructure and cyber operations in
Mitigation, days of conjunction with task 3.24.2 and 3.21.3
and Government
Management PM
Reports direction
No more
than twice
per year)
4.4 After-Action Within 30 Lessons learned reports in conjunction
Reports days of with tasks 3-3-4-and-3-1-5as required.
event
completion
45 Trip Reports Within 5 In conjunction with all tasks required
days of
completed
travel

*GSA ASSIST is an online, web-based purchase order system designed to facilitate the development of delivery and
purchase orders within FAS programs.

5.00DCs: In support of all tasks, the contractor shall purchase ODC/materials, to include, but
not limited to

e Computer Hardware and Software
o Servers
o Encrypted Hard Drives
0 Routers and network switches
0 License Renewal for Email and Navigation Software



o Desktops
e Deployable / Survey Systems

o Cellular/Wifi Survey Gear
e Capability Tools or Data

o0 Software Vulnerability Report and Source Code
e Test Articles

0 Mobile Devices

0 Satellite Communications Equipment

o Maritime Navigation Hardware

Please note, the quantity, performance expectations, and any physical limitations of the

listed ODC's will be dependent on contractor solution.

6.0 GFE/GFP/GFI: N/A

7.0. LABOR CATEGORIES AND DESCRIPTIONS

=

Formatted: Indent: Left: 0.25", No bullets or
numbering

Labor ID # SOC No. Labor ID # Administrative Professional

61 | 17-2199 Junior Engineer Group 4 - Engineers, All
Others Not Listed Separately

63| 17-2199 Senior Engineer Group 4 - Engineers, All
Others Not Listed Separately

71| 11-1021 Senior Manager Group 1 - General and
Ops Managers

69 | 11-1021 Junior Manager Group 1 - General and

Ops Managers

Standardized labor Categories in OASIS Section J1,

Identification of Labor

Attachment 1 shall be used.

OASIS Contract section B.2 establishes that “Except for ancillary labor as defined under
Section B.3., when responding to a request for proposal under task order solicitation, the
Contractor shall identify both Prime and Subcontractor labor using the OASIS Labor

Categories and corresponding SOC Number that applies. The Contractor may deviate from the

Junior, Journeyman, Senior, and Subject Matter Expert (SME) definitions in Section J.1., as
long as the Contractor clearly identifies the deviation in their proposals. Additionally, the
following qualification substitution chart applies:

Bachelor's
Degree

6 years work experience may
be substituted for a Bachelor's
Degree

Associate's Degree plus 4 years work
experience may be substituted for a
Bachelor's Degree

Master's Degree

12 years work experience may
be substituted for a Master's
Degree

Bachelor's Degree plus 8 years work
experience may be substituted for a
Master's Degree

Doctorate's
Degree

20 years work experience may
be substituted for a
Doctorate's Degree

Bachelor's Degree plus 16 years work
experience, or a Master's Degree plus 12
years work experience may be substituted
for a Doctorate's Degree




(Please note that as per the OASIS IDIQ, any identified deviations from the OASIS definitions
of Junior, Journeyman, Senior, and Subject Matter expert will be evaluated. As part of that
evaluation, the OCO will consider any potential impacts on the agency’s requirements in terms
of performance and price.)

Specialized Professional Labor

OASIS contract section B.3.1 defines specialized professional services labor as bona fide
executive, administrative, or professional skills for which the expertise required or duties
performed are within the scope of OASIS but, are so specialized that they are not explicitly
defined in any labor category description in Section J.1., Attachment (1). If the Contractor
proposes specialized professional services labor when proposing ancillary support; the OCO
will determine whether circumstances merit the use of specialized professional skills.

If Specialized Professional labor is proposed, the proposal should include:

e The proposed labor category title
o Expertise and qualifications required by the specialized labor category
¢ Duties to be performed by the specialized labor

e Segment of the statement of work that the specialized labor will perform with references to
statement of work sections

¢ An explanation of why the specialized labor is required with a discussion of which OASIS
LCATSs in contract Section J-1, Attachment J1 were considered and why they were not
appropriate or did not fit the task order requirements

e Addiscussion of the OMB SOC occupations that were examined to determine if the
specialized labor could be mapped to an OMB SOC occupation, and

e The OMB SOC occupation that maps, if applicable.

Security Levels:
See Security Level Requirements in the PWS



8.0. INVOICING INSTRUCTIONS
8.1 Invoice Content

(1) In addition to the requirements of a proper invoice as set forth in the Federal Acquisition
Regulation, an invoice submitted in accordance with the clause titled Electronic Invoicing
Process (January 2014), will contain the following:

X] Name of the business concern, address, and telephone number

X Invoice date

X Invoice number

X] Order Number

X ITSS (GSA ASSIST) Identification Number

[X] Task Order Number and any other authorization for delivery of property or services
X Accounting Control Transaction (ACT) number

X Item Number, National Stock Number (NSN) or other product identification number,
description, price, and quantity of property or services actually delivered or rendered

[X] Breakout of amount claimed by Contract Task Item Number or Contract Line ltem
Number

] Shipping and payment terms

X Name (where practicable), title, phone number, and complete mailing address of
responsible official to whom payment is to be sent. The "remit to" address must correspond
to the remittance address in the Order.

X Cumulative amount invoiced of current performance period

X] Cumulative percent invoiced of current performance period

[X] Cost-Reimbursable and Labor Hour/Time and Material Orders will include:
(i) labor category;

(ii) hours worked per labor category;

(iii) rate per labor category;

(iv) total cost per labor category;

(v) extended or “cumulative” amount per labor category;

(vi)total travel costs incurred this invoice period;



(vii) total travel costs to date;

(viii) total of any other costs incurred this invoice period;
(ix)amount obligated Contract as of the invoice period;

(x) total value of the Contract for the performance period invoiced;

(xi)total amount invoiced to date;

(xii) total amount paid to date;

(xiii) total of all costs incurred and invoiced,;

(xiv) total amount incurred but not paid to date;

(xv) burn rate for the current invoice; and

(xvi) average monthly burn rate of the performance period invoiced.

X] Travel — Name of traveler, date(s) of travel, location of travel, dollar amount of travel,
and receipts for all travel expenses greater than $75.00.

X Other Direct Costs (ODC) — Description of the ODC, quantity, unit price and total
price/cost of each ODC.

(2) Invoices will be submitted in accordance with the following schedules:

[] Fixed-Price Contracts — At least five days after the end of the month in which the item(s)
or services were delivered and accepted by the Government.

[X] Cost-Reimbursement, Time-And-Materials and Labor-Hour Contracts — Not later than
the twenty-fifth day of the month following the end of any monthly billing period.

(3) Additional instructions may be provided by the Contracting Officer, Contracting Officer’s
Representative, or the Customer Account Manager, immediately following the award of the
Contract or during Contract administration to ensure compliance with GSA or GSA
Customer Agency requirements or policies.

8.2 Electronic Invoicing Process (December 2014). GSA employs Electronic Commerce in
Contracting to the maximum extent practicable. Contractors will use the GSA Assisted
Acquisition Service Business System (ASSIST), also known as IT Solutions Shop (ITSS) at
https://portal.fas.gsa.gov to submit invoices. All invoice information, to include attached
documents, will be submitted to ASSIST via the Central Invoice Service (CIS).

(1) For each invoice, the contractor will complete the required fields provided in ASSIST
CIS and must attach a copy of the invoice. Assistance in using the GSA ASSIST CIS
application and answers to related questions may be obtained via email at
aasbs.helpdesk@gsa.gov or by calling (877) 472-4877.

(2) The Invoice Form will include all active Task Items on the contract. The contractor will
enter the invoice amount in dollars and cents for each Task Item.



(3) Additional instructions may be provided by the Contracting Officer, Contracting
Officer's Representative, or the Customer Account Manager, immediately following the
award of the contract or during contract administration to further enhance the use of
Electronic Commerce in Contracting or to ensure compliance with GSA or GSA Customer
Agency requirements or policies.

9.0. SOLICITATION PROVISIONS AND TASK ORDER CLAUSES

All Applicable and Required provisions/clauses set forth in FAR 52.301 automatically flow
down to all OASIS task orders, based on their specific contract type (e.g. cost, fixed price,
etc.), statement of work, competition requirements, commercial or not commercial, and dollar
value as of the date the task order solicitation is issued. Representation and Certification
Provisions from the OASIS master contracts automatically flow down to all OASIS task orders.

9.1. FAR Optional and Agency specific Task Order Provisions/Clauses. The following
additional provisions and clauses apply to this task order:

9.1.1 FAR Provisions and Clauses Incorporated by Reference.
FAR 52.212-1 Instructions to Offerors Commercial Iltems
FAR 52.212-5 Contract Terms and Conditions Required to Implement Statutes of
Executive Orders - Commercial ltems
FAR 52.215-23 Limitations on Pass-through Charges
FAR 52.216-31 Time-and-Materials/Labor-Hour Proposal Requirements—Commercial
Item Acquisition
FAR 52.217-5 Evaluation of Options
FAR 52.232-18 Availability of Funds

9.1.2 FAR Provisions and Clauses with Fill-in Text

FAR 52.216-1 Type of Contract

The Government contemplates award of a Labor Hour contract resulting from this
solicitation.

FAR 52.217-8 Option to Extend Services

The Government may require continued performance of any services within the limits and
at the rates specified in the contract. These rates may be adjusted only as a result of
revisions to prevailing labor rates provided by the Secretary of Labor. The option provision
may be exercised more than once, but the total extension of performance hereunder shall
not exceed 6 months. The Contracting Officer may exercise the option by written notice to
the Contractor within 30 Days.

FAR 52.217-9 Option to Extend the Term of the Contract
The Government may extend the term of this contract by written notice to the Contractor
within 10 Days of November 2018 through February 2019 for option period 01 and
November 2019 through February 2020 for option period 02; provided that the Government
gives the Contractor a preliminary written notice of its intent to extend at least 30 Days
before the contract expires. The preliminary notice does not commit the Government to an
extension.

9.1.3 DFAR Provisions and Clauses Incorporated by Reference252.201.7000
Contracting Officer Representative

252.204-7008 Compliance with Safeguarding Covered Defense Information Controls

252.204-7009 LIMITATIONS ON THE USE OR DISCLOSURE OF THIRD-PARTY



252.204-7012
2016)
252.211-7007
252.223-7006
Material
252.225-7001
252.225-7002
252.225-7005
252.225-7028
252.227-7012
252.227-7015
252.227-7020
252.237-7010

CONTRACTOR REPORTED CYBER INCIDENT INFORMATION (OCT

Reporting of Government-Furnished Property
Prohibition on Storage, Treatment, and Disposal of Toxic or Hazardous

Buy American And Balance Of Payments Program

Qualifying Country Sources as Subcontractors

Identification Of Expenditures In The United States

Exclusionary Policies And Practices Of Foreign Government
Patent License and Release Contract

Technical Data-Commercial ltems

Rights in Special Works

Prohibition on Interrogation of Detainees by Contractor Personnel

252.246-7004 Safety of Facilities, Infrastructure, and Equipment for Military Operations

10.0. PROPOSAL PREPARATION AND SUBMISSION

10.1. Contract Clauses. All Proposals shall comply fully with all applicable clauses and
provisions in the applicable OASIS Contract and those stated in this RFP. A proposal that
does not meet the requirements specified in the contract for submission of Task Order
proposals will be rejected.

10.2 ORGANIZATIONAL CONFLICT OF INTEREST (OClI)

a. If an offeror is currently providing support, or anticipates providing support that
creates or represents an actual or potential organizational conflict of interest (OCI),
the offeror shall immediately disclose this actual or potential OCI to GSA in accordance with
FAR Subpart 9.5. The nature of the OCI may involve the prime contractor, subcontractors of
any tier, or teaming partners.

b. The Contractor is required to complete and sign an OCI Statement. The offeror must
represent either that (1) It is not aware of any facts which create any actual or
potential OCI relating to the award of this contract, or (2) It has included information in its
proposal, providing all current information bearing on the existence of any actual or
potential OCI and has included a mitigation plan.

c. If an offeror with an actual or potential OCI believes the conflict can be avoided,
neutralized, or mitigated, the offeror shall submit a mitigation plan to the Government for
review.

d. In addition to the mitigation plan, the CO may require further information from
the offeror. The CO will use all information submitted by the offeror, and any other relevant
information known to GSA, to determine whether an award to the offeror may take place, and
whether the mitigation plan adequately avoids, neutralizes, or mitigates the OCI.

e. If any such conflict of interest is found to exist, the CO may determine that the conflict
cannot be avoided, neutralized, mitigated or otherwise resolved to the satisfaction of the
Government and the offeror may be found ineligible for award. Alternatively, the CO may
determine that it is otherwise in the best interest of the United States to contract with
the offeror and include the appropriate provisions to avoid neutralize, mitigate, or waive such
conflict in the contract awarded.



The proposal shall contain the following Organizational Conflict of Interest (OCI)
Statement The offeror and each subcontractor, consultant, and teaming partner shall complete
and sign an OCI Statement.

Organizational Conflict of Interest (OCI) Statement

The offeror, , hereby represents that it is aware of no past,
present, or currently planned interest (financial, contractual, organizational, or otherwise) relating to the work to be performed
under the contract resulting from Request for Proposal No. that would indicate any

impingement upon its ability to render impartial, technically sound, and objective assistance or advice or result in it being given
an unfair competitive advantage. This representation applies to all affiliates of the offeror and its proposed consultants or
subcontractors of any tier.

SIGNATURE

Offeror’'s Name

RFP/Contract No.

Signature

Title

Date

10.3 NON-DISCLOSURE REQUIREMENTS

If the contractor acts on behalf of, or provides advice with respect to any phase of an agency
procurement, as defined in FAR 3.104-4, then the contractor shall execute and submit a
Corporate Non-Disclosure Agreement (NDA) Form and ensure that all its personnel (to include
subcontractors, teaming partners, and consultants) who will be personally and substantially
involved in the performance of the contract and/or Work Assignment:

a. Are listed on a signed Addendum to Corporate Non-Disclosure Agreement (NDA)
Form prior to the commencement of any work on the Contract and/or Work Assignment.
b. Are instructed in the FAR 3.104 requirements for disclosure, protection, and
marking of contractor bid or proposal information, or source selection information.

c. Are instructed in FAR Part 9 for third-party disclosures when acting in an advisory
capacity.

All proposed replacement contractor personnel also must be listed on a signed Addendum to
Corporate NDA and be instructed in the requirements of FAR 3.104. Any information provided
by contractors in the performance of this Contractor and/or Work Assignment or obtained from
the Government is only to be used in the performance of the contract and/or Work Assignment.
The contractor shall put in place appropriate procedures for the protection of such information
and shall be liable to the Government for any misuse or unauthorized disclosure of such
information by its personnel, as defined above.

10.4. Labor Categories. All proposals shall comply with Section 75 and provide all required
information as applicable.

10.5. Proposal Submission. A proposal submission shall be submitted electronically through
GSA Assisted Services Shared Information System (GSA ASSIST) and emailed to the CO and
CS on page one by the time and date provided. Submission of proposal indicates the Offeror's
acceptance of the terms and conditions of the proposed Task Order. The proposal shall be
executed by a representative of the Offeror authorized to commit the Offeror to contractual




obligations and shall be submitted in an electronic format compatible with Microsoft Office, to
include word, excel, and PDF.

10.5.1. Proposal Format and Submission Instructions. Offerors desiring to be considered for
award of this Task Order must submit a proposal. The proposal shall consist of two (2)
separately presented volumes: Volume | Technical and Volume Il for the proposed price.
Prices and dollar values shall be stated only in the Volume II.

Each Offeror assumes full responsibility for ensuring that its proposal is received at the
addresses designated above on or before the specified date and time.

10.5.1.1 Specific Mandatory Formatting Requirements. Use standard 8.5 x 11 inch pages in
portrait orientation;

a. Number each page

b. Use only one inch margins for the top, bottom and page sides; page humbers,
notations of proprietary information, and any other identifying information printed on
each page are excluded from the margin requirement

C. Print shall be spaced at 6 lines per inch

d. Text font shall be Times New Roman no smaller than 11 point; however, text
included on figures, charts, and/or matrices may be reduced to 8 point. The Offeror
may use proportional fonts provided the Government's requirement for the proposal to
be readable is met and smaller type is not used to circumvent the proposal page
limitations.

10.5.1.2 Volume |, Technical - Formatting and Content Requirements. The technical volume
must not exceed twenty (20) pages in length, excluding Cover Page, Quality Control Plan
(QCP) and Project Evaluation Forms. Volume | shall contain the following three sections:
Introduction; Technical Solution; and, Past Performance.

10.5.1.2.1 Introduction - Title Page and Task Overview. The introduction shall include:

e A Table of Contents for the proposal (Excluded from page count);
o ATitle Page identifying the Offeror and solicitation number(Excluded from page count);
e A brief Introduction and Summary of Task Order requirements; and,

¢ A signature of an official with the capacity and authority to bind the Offeror_(Excluded
from page count).

e Responses to the Technical Factors:
Technical Approach
Prior Experience

10.5.1.3 Volume Il (Price Proposal) Requirements. The price proposal shall be separate from
the technical proposal and the prices and dollar values shall be stated only in the price




proposal.

Proposed Price. The proposed price shall be incorporated into the worksheet referenced in
the Attachments of this RFP, entitled “Pricing Spreadsheet” and submitted with the price
proposal.

The offeror shall identify both Prime and Subcontractor labor using the OASIS labor categories
and corresponding Service Occupational Codes (SOC) number that applies from Sections
B.2.1 and J.1 of your IDIQ as well as the rates proposed. Offeror shall also comply with the
requirements in Section 5, Labor Categories, if proposing Ancillary Support and/or Specialized
Professional Services Labor and/or Subcontractor Support.

11.0. EVALUATION FACTORS AND BASIS OF AWARDS

Evaluation of the task order proposal will consider Technical factors and Price/Cost. The
Technical factors are:

Technical Approach

The Offeror shall demonstrate its understanding of Task Order requirements by addressing
individually and fully its technical understanding of and technical approach to the Task Order.
Describe the approach, methods and techniques proposed to effectively achieve the
performance requirements. The Offeror shall identify any risks expected to be encountered
and how the technical approach and contingency plans will mitigate such risks by task
sufficient for the Government to assess the Contractor's general understanding of the
requirements and to evaluate the technical approach the Contractor proposes to satisfy Task
Order requirements.

Prior Experience

This factor considers the extent of the Offeror’'s experience as a firm in providing like or similar
services. For each contract provided in response to this factor, the Offeror shall explain in a
detailed narrative how the characteristics of the selected contract relate to the services
required by this solicitation.

The Offeror shall detail its Prior Experience in not more than two (2) contracts that reflect and
identify experience on projects currently being performed or which have been completed within
the last three (3) years that are similar in size, scope, and complexity to the requirements of
this Solicitation. The Offeror shall describe the client, project title, scope of work, the period
during which the work occurred, the dollar value of the work performed, the specific
responsibilities of the Offeror, major deliverables produced, performance measures/service
levels applied, any awards that were received for superior performance, quality assurance, risk
management methodologies used, lines of communication used, and any problems or issues
that occurred, and the corrective action taken. The Offeror shall provide point of contract data
sufficient for the Government to verify the information.

The non-cost criteria are arranged in descending order of importance. In the evaluation, the
non-price criteria, when combined, are significantly more important to price/cost in determining
best value. However, should evaluation determine that offerors’ proposals are equivalent with
regard to non-price factors, then cost/price will be the determining factor.

The degree of importance of price could become greater depending upon the equality of the
proposals. If competing proposals are determined to be essentially technically equal, price
could become the controlling factor.



The Government will comply with the ordering procedures in FAR SubPart 16.505. All
awardees under the OASIS Unrestricted Contract Pool 1 are provided a fair opportunity to be
considered for this award.

The government will evaluate the written responses and price/cost submissions to select the
best-suited contractor. Responses will be evaluated in terms of quality, depth and relevance of
information presented in response to this task order request. The contractor that, in the
government’s estimation, provided the greatest overall benefit in response to the requirement
will be selected for the task order award. The government will base this determination of which
contractor provides the greatest overall benefit in terms of the stated evaluation factors and will
use the evaluation process described herein to arrive at this determination. The Government
does not intend to hold discussions. Therefore, the initial proposal should contain the
contractor’s best terms.

Please note as stated previously that as per the OASIS IDIQ, any identified deviations from the
OASIS definitions of Junior, Journeyman, Senior, and Subject Matter expert will be evaluated.
As part of that evaluation, the OCO will consider any potential impacts on the agency’s
requirements in terms of performance and price.

Price

The Government will evaluate Cost/Price to ensure it is complete, reasonable and realistic. In
accordance with the OASIS IDIQ, the CO will verify rates against the Bureau of Labor
Statistics (BLS) Standard Occupational Classification (SOC) compensation data for reasonable
price/cost. Each offeror’s level of effort and mix of labor proposed will also be evaluated to
determine that the total price proposed is fair and reasonable.

The Government will evaluate price proposal for award purposes by adding the total price for
all options (if applicable) to the total price for the basic requirement. The proposed price will be
analyzed for reasonableness and to determine whether it is realistic for the work to be
performed,; reflects a clear understanding of the requirements; and is consistent with the
offeror’s technical proposal.

Options: The Government may determine that an offer is unacceptable if the option prices are
significantly unbalanced. Evaluation of options shall not obligate the Government to exercise
the option(s).

The government will evaluate the written responses and price/cost submissions to select the
best-suited contractor. The contractor that, in the government’s estimation, provided the
greatest overall benefit in response to the requirement will be selected for the task order
award. The government will base this determination of which contractor provides the greatest
overall benefit in terms of the evaluation factors stated above and will use the evaluation
process described below to arrive at this determination.

Technical Evaluation Factors and Evaluation Methodology
Responses will be evaluated in terms of quality, depth and relevance of information presented

in response to this task order request. The government will perform a price/technical trade-off
analysis to select the best- suited contractor that provides the best value.



In evaluating technical response the non-price criteria, when combined, are significantly more
important than price/cost in determining best value, however when non-price factors are equal
then cost/price will be the determining factor.

Please note as stated previously that as per the OASIS IDIQ, any identified deviations from the
OASIS definitions of Junior, Journeyman, Senior, and Subject Matter expert will be evaluated.
As part of that evaluation, the OCO will consider any potential impacts on the agency’s
requirements in terms of performance and price.

12. Selection and Award:

Fair Opportunity
This task order request is conducted under the fair opportunity guidelines of FAR 16.505,

which outlines the ordering procedures for orders issued under MA/IDIQ contracts and the
OASIS Pool 1 contract. All awardees under the OASIS Unrestricted Contract Pool 1 are
provided a fair opportunity to be considered for this award. Award will be based on a
determination of best value to the government, price and other factors considered. “Best
Value” means the expected outcome of an acquisition that, in the Government'’s estimation,
provides the greatest overall benefit in response to the requirements.” Best value evaluation is,
in and of itself, a subjective assessment by the government of the proposed solution that
provides the optimal results to the government.

This method does not use any aspects of FAR subpart 15.3. The use of this fair opportunity
process does not obligate the government to determine a competitive range, conduct
discussions with any contractors, solicit proposals or revisions thereto, or use any other source
selection techniques associated with FAR subpart 15.3

Comparative Analysis

Following receipt of responses to this task order request, the government will perform a
comparative analysis (comparing contractor responses to one another) to select the contractor
that is best suited to fulfill the requirements, based on the contractor’s responses to the factors
outlined in the task order request and their relative importance. Should the government receive
only one response, the proposal will be evaluated on a best value basis.

Award on Initial Responses

The government anticipates selecting the best suited contractor from initial responses, without
engaging in exchanges with contractors. Contractors are strongly encouraged to submit their
best technical solutions and price in response to this task order request. The government
reserves the right to engage in exchanges.

Exchanges with Best-Suited Contractor

Once the government determines the contractor that is the best-suited (i.e. the apparent
successful contractor), the government reserves the right to communicate with only that
contractor to address any remaining issues, if necessary, and finalize a task order with that
contractor. These issues may include technical and price. If the parties cannot successfully
address any remaining issues, as determined pertinent at the sole discretion of the
government, the government reserves the right to communicate with the next best-suited
contractor based on the original analysis and address any remaining issues. Once the
government has begun communications with the next best-suited contractor, no further
communications with the previous contractor will be entertained until after the task order has




been awarded. This process shall continue until an agreement is successfully reached and a
task order is awarded.



ORDER FOR SUPPLIESAND SERVICES IMPORTANT: See PAGE 1 0OF 2
instructionsin GSAR PAGE(S)
553.370-300-1 for
distribution

1. DATE OF ORDER 2. ORDER NUMBER 3. CONTRACT 4. ACT NUMBER
09/12/2018 47QFNA18F0091 NUMBER A21899012
GS00Q140ADU127
FOR 5. ACCOUNTING CLASSIFICATION 6. FINANCE DIVISION
GOVERNMENT FUND ORG CODE B/A CODE |0/CCODE |AC ss VENDOR
USE 285F QO1FA000 AA20 25 NAME
ONLY FUNC CODE C/E CODE PROJ/PROS. | CC-A MDL |FI GIL DEBT
AF151 HO8 NO.
W/ITEM CC-B PRT./CRFT Al LC DISCOUNT
7. TO: CONTRACTOR (Name, address and zip code) 8. TYPE OF REFERENCE
ORDER YOUR
PA NS GOVERNMENT SERVICESINC. B. DELIVERY
JF;XOS\A{VDVI!Q,I&N(L:J/-—\F nglz 4-0001 Please furnish the following on the
United States’ terms specified on both sides of the
order and the attached sheets, if any,
including delivery asindicated.
Thisdelivery order is subject to
instructions contained on this side
only of thisform and isissued
subject to the terms and conditions
of the above numbered contract.
C. AUTHORITY
MODIFICATION |FOR ISSUING
NO.
000
TYPE OF
MODIFICATION:
9A. EMPLOYER'S IDENTIFICATION NUMBER 9B. CHECK, IF APPROP | Except as provided herein, al terms
WITHHOLD 20% and conditions of the original order,
as heretofore modified, remain
unchanged.
10A. CLASSIFICATION 10B. TYPE OF BUSINESS
VW. Contracts and Grants ORGANIZATION
C. Corporation
11. ISSUING OFFICE (Address, zip code, and telephone no.) 12. REMITTANCE ADDRESS (MANDATORY) | 13. SHIP TO(Consignee address,
Region 1 Contracting PARSONS GOVERNMENT SERVICESINC. zip code and telephone no.)
Siobhan Frongillo P.O. BOX 601053 Brian Hibbeln
10 Causeway Street LOS ANGELES, CA 90060-0000 525 Brooks Road
Boston, MA 02222 United States Rome, NY 13441
United States United States
(617) 565-5770 703-746-1321
14. PLACE OF INSPECTION AND ACCEPTANCE 15. REQUISITION OFFICE (Name, symbol and
Brian Hibbeln telephone no.)
525 Brooks Road Jennifer M Sampson
Rome, NY 13441 GSA Region 01
United States 10 Causeway Street
Boston, MA 02222-0000
United States
(617) 565-7611
16. F.O.B. POINT 17. GOVERNMENT B/L NO. 18. DELIVERY F.O.B. |19.
Destination POINT ON OR PAYMENT/DISCOUNT
BEFORE TERMS
09/12/2019 NET 30 DAYS/0.00% 0
DAYS/0.00% 0 DAYS
20. SCHEDULE

Contractor shall provide all labor and equipment necessary to fulfill the Governments requirements in accordance with the terms and conditions of this task order and the contractors
proposal dated August 6, 2018

ITEM NO. SUPPLIES OR SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
ORDERED
(A) (8) © (D)
0001 Full Spectrum Cyberspace Operations - RDT& E Labor (T&M) 1 lot
0002 Full Spectrum Cyberspace Operations - O&M Labor (T&M) 1 lot
0004 Travel in Support of CLIN 0001 (Cost) 1 lot
0005 Travel in Support of CLIN 0002 - O&M (Cost) 1 lot
0006 Other Direct Cost (ODC) in Support of CLIN 0001 (Cost) 1 lot
0007 Other Direct Cost (ODC) in Support of CLIN 0002 (Cost) 1 lot
0008 OASIS Contract Access Fee (CAF) 0.1% (Cost) 1 lot

21. RECEIVING OFFICE (Name, symbol and telephone no.)
Air Force Research Lab Information Directorate, 315-330-7067




22. SHIPPING POINT
Specified in QUOTE

23. GROSS SHIPWT.

GRAND | I

TOTAL

24. MAIL INVOICE TO: (Include Zip code)

General Services Administration (FUND)

The contractor shall follow these Invoice Submission Instructions. The contractor shall submit invoices electronically
by logging into the ASSIST portal (https:/portal .fas.gsa.gov), navigating to the appropriate order, and creating the
invoice for that order. For additional assistance contact the ASSIST Helpdesk at 877-472-4877. Do NOT submit any
invoices directly to the GSA Finance Center (neither by mail nor via electronic submission).

25A. FOR INQUIRIES REGARDING
PAYMENT CONTACT:
GSA Finance Customer Support

25B. TELEPHONE NO.
816-926-7287

26A. NAME OF
CONTRACTING/ORDERING
OFFICER(Type)

Siobhan Frongillo

268. TELEPHONE NO.
(617) 565-5770

26C. SIGNATURE
Siobhan Frongillo 09/12/2018

GENERAL SERVICES ADMINISTRATION

1. PAYING OFFICE

GSA FORM 300 (REV.
2-93)
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